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Standard Toolbars
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Standard Toolbars Continued

Bl Edt Wew Inseit Fgmat Draw  Help

=538 3G9

DD T WL S PTARA

A

i

You may not see all the icons on your toolbar
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Fill Effects
Click on the pen tool and then on HA Click on the Line Style tab Line Style
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#. Special Pens
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The Eraser tool rubs out pen annotations. It does not erase images or text.



Drawing Shapes using Shapes Tool
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Shape Recognition Tool %‘

The Shape Recognition Pen converts your hand-drawn lines, circles, squares, rectangles, triangles and arcs
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When an object or word is selected it looks like this

Y ou can also
Right-Click
to see the
menu also!

Using the Cloning Tool

To select an object or word, click on 1t

Click on Arrow to See Menu Items
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Inserting Text

Click on the following Icon in the Toolbar:

Begin Typing Your Text
“Begin Typing Here!!!
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Magic Pen

Rectangle

If you draw a rectangle on the screen it will turn into a magnifier -
making an area of the screen larger.

Circle

If you draw a circle on the screen with the Magic
Pen then it automatically turns into a Spotlight tool!

Write

If you write with the Magic Pen it stays on the screen for a few
seconds and then fades away.

This is useful for:

e adding quick annotations that you don't want to last

e underlining an area on the screen

e circling a key point etc.



Inserting Pictures

Go to Insert -- Picture File
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Attaching Files
Double Click on the o
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Make a Choice
Insert Copy of File "
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— This will increase Notebook File Size

— Hyperlink to File
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If you choose "Copy of File", follow these steps:
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[@ Using My Gallery

Click on the following Icon

Choose the Gallery Sampler

“ SMART Learning Marketplace

Open a Folder
% My Content

Choose a Discipline and Double Click
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